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CHAPTER1

1.1GENERALINFORMATION

Thisisanonlineplatform thatsupportstheNationalRegulatoryAgencies;

NDA/UNHRO/UNCSTandResearchEthicsCommitteesintheregulatory

oversightofclinicalresearchtobecarriedinthecountry.

The system provides efficientreviews ofresearch and provides the

researcherwith an interface with the regulatoryagencies in the data

capture,data management,data validation,qualitycontroland overall

regulatorycompliancetoclinicalresearchmanagementprocesses

1.2GETTINGSTARTED

 To get started, access the NRIMS website on

https://nrims.uncst.go.ug/

 Tocreateanaccountandsubmitaprotocol,follow thestepsin

SECTION2,Section2.1

 AfterSubmittingyourprotocol,itwillbereviewedandfeedbackwill

begiventhroughyourregisteredemailaddress.
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CHAPTER2

2.1USINGTHESYSTEM

Follow thestepsbelow tocreateanaccountandsubmitaprotocolto

conductresearch in Uganda.Take note ofthe red circles in each

screenshotastheyshowimportantactions.

1.Clickon“REGISTER/CREATEACCOUNT”andfillinyourinformation:

2.Afterregistration,youwillbetakenbacktothehomepageandaskedto

login.Clickon“RETURNINGUSER/LOGIN”atthetop,toLogin:
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3.Clickonthedrop-downarrowtoanswer“yes”or“No”:

I) If“No”,click“Proceed”toberedirectedtoseekforclearancetoconduct

researchinUgandafrom theUNCST

II) If“Yes”,“SelectResearchCategory”from thedropdown.Selectanoptionfrom

thedrop-downlistandclickon“Proceed”tobedirectedtoaRECapprovalwork

space.
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4.YouwillbeloggedinandtakentotheResearchEthicsCommittees(REC)page.

Clickon“SubmitNewProtocol”:
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5.FillintheprotocolInformationfrom theDashboard,thenclick“Saveand

Next”:

6.Afterfillingintherequiredfields,theProtocolInformationtabturnsgreen,
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indicatingcompletionofthatsectionoftheDashboard.

7.ThepercentageinRed,Showsyouroverallprogress.

8.AfteralltheInformationhasbeenfilledwithallthenecessarydocuments

attached,youroverallprogresswillbeat100%,andthe“MakeFinalSubmission”
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button willpop up underyouroverallprogress.Clickon itto make your

submission.Pleasenotethatyouwillnotbeabletoeditafterthispoint.

9. Aftermakingyourfinalsubmission,youwillbeabletovieworprintyoursubmission,

orviewthecommentsmadebytheReviewer.

2.2REVISION/UPDATINGASUBMISSION
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Thissectionindicateshow toproviderevisionstoaprotocolthatbeen

deemedbytheRECAdmintobeincompleteordoesnotmeetminimum

requirements.

Ofasubmission.

10.IfyourprotocolisrejectedbytheRECadmin,Abuttonlabeled“UpdateSubmission”

willappearandyouwillneedtoupdateyoursubmissionandresubmityourprotocol.

11.Updatethenecessaryrequirementsandclick“Resubmit”whendone.

12.Afterresubmission,youwillberedirectedbacktotheprotocolsmenuandyoucan

vieworprintyourprotocolasitgetsreviewedagain.
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13.Ifyourprotocolgetsapproved,protocolstatuschangesandasignedRECApproval

Letterwillbeavailablefordownload,asshownbelow.

2.3MAKINGAMENDMENTS

14.You’llbeableto“ApplyforAmendments”aswell,ifnecessary,usingtheredbuttonat

thebottom.
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15.Afterclickingon“ApplyforAmendments”,youwillberedirectedtofillinthechanges

tobemadeandattachthenecessarydocumentshighlightedinred.
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16.Fillinalltheinformationandclickonthe“Save”buttontosaveyourinputs,or“Make

FinalSubmission”buttontosubmityouramendments.

17.Aftersubmission,youwillberedirectedtothe“MyAmendments”Section.
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2.4MAKINGACLOSEOUTREPORT

18. TomakeaCloseoutReport,clickon“MyCloseoutReports”,then

“ClicktosubmitCloseoutReports”

19. Thenclickon“ClicktoaddNewAttachment”
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20. NotethataCloseoutReportcanonlybesubmittedifyouhavea

projectnearingtheend.Therefore,ifyoudonothaveone,thefollowing

messagewillbedisplayed.

2.5SUBMITTINGRENEWALS

21. TosubmitaRenewal,clickon“MyRenewals”andthen,“Clickto

SubmitRenewals”.
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22. Fillinalltheinformationrequiredontheredtabs.

23. Whenyou’redone,clickon“Save”andthen“MyRenewals”.
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24. Yourrenewalwillbeadded,andyoucanView,oreditit.

2.6SUBMITTINGSAFETYANDNOTIFICATIONS

25. TosubmitSafetyandnotifications,clickon“MySafetyandother

Notifications”,then“ClicktoSubmitNotifications”.
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26. Click“ClicktoaddNewAttachment”

27. Selectyourprotocolanduploadthefile.Thenscrolldownandclick

“Save”.

28. Click“Save”tosaveitor“MakefinalSubmission”tosubmitit.
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2.7APPLYINGFORSAES

29. TosubmitSAEs,clickon“MySAEs”,then“ClicktosubmitSAEs”
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30. Fillinallthenecessaryinformationandclick“Submit”

31. A“MakeFinalSubmission”buttonwillthenappear.Clickonitto

Submit.

2.8SUBMITTINGDEVIATIONS

32. TosubmitDeviations,click“MyDeviations”,then“Clicktosubmit
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Deviations”

33. Fillinthenecessaryinformationandthenclick“SubmitDetails”

34. A“MakeFinalSubmission”Buttonwillappear.Clickonittomake

submission.
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2.9APPLYINGFORAPERMITTOCONDUCTRESEARCHINUGANDA

35.ToapplyforaPermit,clickontheorangebuttonatthetopleftcorner.

36.YouwillbeaskedtologintoUNCSTResearchManagementSystem,(Usethesame

Logininformation)andYouwillberedirectedtotheResearchpage.
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37.Thesidebarlabeled“Status”Showsyourinformationprogress.Allthe“Pending”

processesshouldbefilledtocompleteyourapplication.However,theprocesses

visibleonthescreenareyouruserinformation.Clickon“UpdateSubmission”atthe

bottom left.

38.Additionalprocesseswillpopuponthe“Status”bar.Clickontheiconheaded“Edit”
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39.Thenfillinallthenecessaryinformation…

40.Click“UpdateDetails”whenyou’redone.
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41.“ResearchDetails”from thestatusbarwillturngreen.Clickon“Researchexperience”,

andthen“ClicktoAddPublication”

42.Awindow willpopupaskingiftherehasbeenanyresearchexperience.Click“Save

Details”aftermakingyourchoice.

43.Afterfillinginallthenecessaryinformation,a“Makefinalsubmission”Buttonwillpop

upunderthe“ApplyforRECapproval”Buttonontheright.
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CHAPTER3

3.1CONCLUSION

ProtocolSubmissions are divided into sub sections and reviewed

accordingly.Dependingontheinformationprovidedinthesubmission,your

protocolcanbeapproved,rejected,orapprovedonaconditionthata

certainaspectofyourprotocolhastobechanged.

ApplicationforapermittoconductresearchinUgandaismadegrantedby

theUgandaNationalCouncilforScienceandTechnology(UNCST).Only

whenyoursubmissionhasbeenapprovedcanapermitbegrantedandonly

thencanyoubeabletoconductresearchinthearea(s)statedinyour

application.


